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Bridge House, 2 Paulett Avenue, Belfast, BT5 4HD

T. 028 9073 6920    E. enquiries@keepnorthernirelandbeautiful.org
APPLICATION FORM FOR EMPLOYMENT

	Please email your completed application to:

enquiries@keepnorthernirelandbeautiful.org


	


If there are any additional factors that you would like us to take into account, e.g. your first language, or a disability, please either state these on the form or attach an additional statement. Please ensure you complete every question.  Failure to do so may result in your application being turned down.  Where a particular question is not applicable please insert N/A. Do not leave it blank.
PLEASE STATE CLEARLY THE JOB YOU ARE APPLYING FOR
PERSONAL INFORMATION (CONFIDENTIAL)

	Job Title
	

	Location
	Office based in Belfast, currently Bridge House, Paulett Avenue, BT5 4HD

	Where did you hear about this position? (if online, please name the website):



	Title
	
	Full Name
	

	Address
	

	County 
	
	Postcode
	

	Telephone
	Home
	
	Mobile
	

	Email Address
	


EDUCATION AND TRAINING

Please indicate relevant attainment level and include GCSEs, A Levels, Degrees, NVQs, or equivalent qualifications.
	Schools, Colleges, University etc…
	Dates
	Subjects taken, examinations passed and grades obtained.

	
	From
	To
	

	
	
	
	


	Other training and courses attended - work and outside work


	Dates



	
	


	Additional Qualifications - Membership of professional bodies etc

	Dates Awarded

	
	


EMPLOYMENT HISTORY

Present or Most Recent Employment

Please give details of your most recent employment

	Employer Name and Address:
	Position held:

	
	Reporting to: (Position)

	
	Salary:

	
	Date started:

	
	Date left and reasons for leaving: 

(if applicable)

	
	Notice required:

	Brief outline of duties, responsibilities and successes (please continue on a separate sheet of paper if necessary):


Previous Employment

Please give details of relevant past employment, including part-time and unpaid work.

(Please start with most recent).
	Employer's name and nature of business
	Post held and brief outline of duties and reason for leaving
	Salary
	Dates

	
	
	
	From
	To

	
	
	
	
	


SKILLS AND EXPERIENCE

	Please explain why you have applied for this post and give details of skills, qualifications and experiences you possess, gained in any activity, paid or unpaid, that you feel make you a suitable candidate for the post.  You must detail separately how you meet each of the Essential & Desirable criteria in the Roles and Responsibilities document provided. Keep Northern Ireland Beautiful reserves the right to only interview those candidates who best demonstrate how they meet the stated criteria.  (Please continue on a separate sheet of paper if needed):


	


GENERAL INFORMATION

	Do you hold a current driving licence?
	Yes
	
	No
	
	Licence type (eg. Full)
	

	Do you have any current convictions?
	Yes
	
	No
	
	

	If Yes please list:
	


SICKNESS RECORD

	How many days have you been off work due to sickness in the past 24 months?
	

	Please give details of any illness during the last two years that resulted in your absence from work (or study) for ten days or more:

	


CRIMINAL CONVICTIONS

	Please give details of any criminal convictions below. Unless stated otherwise you do not need to declare convictions which are spent, as defined by the Rehabilitation of Offenders Act 1974 and subsequent regulations. A criminal record will not necessarily prevent you from obtaining a position. However, if you are applying for a job connected with children, young people and older people, you must always declare any convictions and/or cautions for criminal offences, even where they are spent. For certain posts AccessNI police checks will be required. If this is necessary, you will be asked to sign a separate authorisation.

	Details of criminal convictions (please state None if appropriate - do not leave this box blank):



(Keep Northern Ireland Beautiful operates a policy on the Recruitment of Ex-Offenders and works to the AccessNI Code of Practice).
ENTITLEMENT TO WORK IN THE UNITED KINGDOM

	To comply with the Asylum and Immigration Act 1996, all prospective employees will be asked to supply evidence of eligibility to work in the UK. We will ask to see an appropriate official document (e.g. a document showing your national insurance number, if you have one, your birth certificate, passport or similar documentation). Do not send these now; further information will be sent to you if you are selected.

	Do you require a work permit to work in the UK?
	Yes
	
	No
	

	If you have already have a work permit, please give the expiry date:
	


REFERENCES

	Please indicate two people who can provide references, one of whom should preferably be your present / most recent employer.

	Referee Name
	
	Referee Name
	

	Organisation
	
	Organisation
	

	Address
	
	Address
	

	
	

	Postcode
	
	Postcode
	

	Occupation
	
	Occupation
	

	Landline
	
	Landline
	

	Mobile
	
	Mobile
	

	I give permission to take up references prior to an offer of employment being made 

( indicate with an ‘X’ )
	Yes
	
	I give permission to take up references prior to an offer of employment being made 

( indicate with an ‘X’ )
	Yes
	

	
	No
	
	
	No
	


DECLARATION

	I declare that the information I have given in this application is accurate and true. I understand that providing misleading or false information will disqualify me from appointment or if appointed, may result in my dismissal. My full name in this box will act as an official declaration.

	Signature
(your name)
	
	Date
	


Please return your completed application to: enquiries@keepnorthernirelandbeautiful.org 
Application Form.doc
Keep Northern Ireland Beautiful

